HOW TO PRINT CHARTER CERTIFICATES

Welcome to my.Scouting

New to Scouting or don't have an account?

Step 1.

Using Google Chrome or Mozilla Firefox,

have a Key 3 member,
or a Key 3 delegate log into

https://My.Scouting.org




my Scouting

BSA Online Application
National 02/25/2021

To help ensure units have full access to BSA online systems while charters continue to be processed, we have extended the grace
period for units to continue accessing online systems for an additional 60 days. This includes Scoutbook, Internet Advancement,
my.Scouting tools, and Den Leader Experience. This extension will be available for all recharier dates. This additional 60 days does
not extend your charter expire date. Instead, provides you and your Scouts continued access to tools and resources

Member Manager renamed Roster
National 02/16/2021

The Member Manger tab on your drop down menu was renamed to better reflect its function and is now called Roster. All the same
features you were use to are still available. Depending on your registered role, you may alse have access to Organization manager
as this is the main tool Roster is part of.

You can now transfer and multiple between units using your My.Scouting account
National 11/16/2020

Now users are able to transfer from one Scout unit to another without having to take a new application into the Scout office. On the
“My Application™ tab you can transfer yourseli as an adult volunteer or your youth member from unit to unit. Unit leaders will be able
to transfer youth by going to the new “Roster” feature in “Member Manager” and “Organization Manager” and select the youth who
need to be transferred, then click the “Transfer” icon. This will create a transfer application which will be sent to the new unit with the
ability to be approved in “Application IManager” Transfers will take 48 hours to sync with the new unit

The “Roster tool” also allows unit leaders to email other leaders in the unit directly from the tool. Editing youth/adult profiles, and
printing rosters/membership cards is also available in the updated tool

Step 2
Click ‘MENU’

Welcome Michas! WeSach .

Click logo below to take Youth Protection in
English or Spanish

EXPLORING'

CLICK HERE TO ACCESS EXPLORING TRAINING
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BSA LEARN CENTER

CLICK HERE 10 ACCESS POSITION SPECIFIC TRAINING

Click the unit you’re looking to print the certificate for
(FYI1, in this example it shows Patriots’ Path Council 358—Area 5 9015)

Step 4
Click ‘ROSTER’



my.Scouting | Organization Manager

Patriots Path Council 358

Patriots Path Council 358 SELECT ORG LEVEL

Roster
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Step 5

Click ‘Settings’



my.Scouting | Organization Manager Welcome, Michael Wellech &

Key Three Information S t e p Download Charter Certificate

Chartered Organization Rep Committee Chairman Cubmaster

Settings

Settings

Unit Pin
Membership Application Approval

Roster
Select who has the ability to accept (approve) applications for your unit. Note: this applies only to adult applications

Reports ":\ Chartered Org Representative Approval Required
J Committee Chair Recommendation and Chartered Org Repreitingiil: /fllroval Required

Adult Applications

Allow Adult Applications

Do you want to open or save Unit_Charter_Certificate_ 358 05_Pack 0031 F.pdf (238 KB} from my.scouting.dwg} y Cancel

Step 6

Click the ‘Download Charter Certificate’ icon

Step 7
Click ‘Open’
This opens up the certificate which you can print on card stop.
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